
TOWN OF ST. JAMES 
PROCESS FOR OBTAINING A ZONING PERMIT 

EFFECTIVE MARCH 2022 

 
The Town of St. James is now issuing zoning permits electronically. 

Once the owner/contractor receives notification that the plans have been approved by 
the ACC, please email Laura Williams (lwilliams@stjames.town) a copy of the ACC 
approval letter, ACC stamped plans, along with the completed Town General 
Application Form (attached) and deliver to the Zoning Department located in the Town 
Office, along with the fee of $100.00 (check made out to the Town of St. James). If the 
building site is located in the AE Flood Zone, an elevation certificate is also 
required before a zoning permit will be issued. 

The Zoning Department will review the plans for compliance with the requirements of 
the Town of St. James Unified Development Ordinance. If the plans meet those 
requirements, the Zoning Department will place the official Town stamps on every page 
of the plans and site plan, and issue a zoning permit. 

Questions should be directed to the Town of St. James Zoning Department: 
Phone: (910) 253-4730  
Email: lwilliams@stjames.town or jrepp@stjames.town 
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Town of St. James 
General Application Form

************** ALL FEES ARE NON-REFUNDABLE ************ 

E-Mail Address for stamped plans to be sent: ______________________________________

Flood Zone:
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